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Introduction
The University of Birmingham Sikh Society is a non-profit, faith based organisation run by
students for the university population. Our society has been running for the last 15 years
aiding Sikhs at the university. Over recent years, we have been able to interest people from all
backgrounds as more people become intrigued with the Sikh way of life.
Being a member of the society and especially part of the committee should be an inspiring
time. You should have a passion for Sikhi and the enthusiasm and wish to further the
knowledge of yourself and others. The running of the society is not an easy job, but it is one
that is highly fulfilling. There will be many highs and lows, but you should always aim to
persevere and give your best to the society. This year, we were honoured to receive the most
coveted award: ‘Outstanding Society 2012’. We are extremely thankful to the Guild of
Students for awarding this to us and wish the next committee all the best. Any advice we have
can be found within this manual or from us directly. We would also like to thank everyone
who has helped us throughout the last year, including Guru Nanak Nishkam Seva Jatha, BOSS
and every donator, particularly Mr and Mrs Dhillon of Mimi’s Couture and Mr Bansal of Bansal
Opticians. Without their help, we would not have been able to survive.
Bonds should be made with everyone who is a part of the Sikh Society, even those who
attend one or two events. Everyone should feel welcome and that their presence is
appreciated, because it is. If done correctly people’s lives can change and they will be ever
grateful to the university experience that you have provided. It should be a fun time meeting
like-minded Sikhs with whom to share this experience, while also being able to learn about
Sikhi through the events organised.
Some people’s understanding of Sikhi may not be as extensive as others, but we should aim
to join individuals from all backgrounds so that they can learn from each other’s life
experiences that will hopefully lead to change. It is up to us as Sikhs to extend that first hand
of friendship and enable those who wish to start their faith journey a helping hand.
Remember if we take one step towards Guru Ji, Guru Ji will take tens of millions of steps
towards us! So the decision is yours as to whether will you put that initial effort in.
The Guild of Student’s services are extremely useful as they ensure the society runs smoothly.
They are efficient at replying to emails and returning calls, so if you are unsure about
anything, contact them – they are the first port of call. A note to say that the entire Guild
form catalogue and their regulations have been updated for the 2012/2013 year, so
committee training is even more essential this year. Their main services are listed further on
in the manual.
Anyone who is working on committee should always consider what their actions will mean for
the next committee. Therefore do not aim just to fulfil the aims of this year only, pave the
way for the next committee so they can be even more successful in bringing students
together over Sikhi. For example if funding permits, it may be useful to consider what you can
do now to help the Sikh Society for next year.
This document is an open one, which is available for any member of the society to see. Also
remember to update this document at the end of the year or as you feel necessary.
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Finally never be pressured to do anything that you do not wish to do and never act in a
manner that would damage the Sikh Society image!

Aims & Objectives
The Sikh Society has various aims and targets which are there as general rules that need to be
applied to all practises:
1) To raise awareness and understanding among the University of Birmingham
community of what Sikhi is, what a Sikh is and what do Sikh’s believe?
2) Cater to the needs of the Sikh Students in regards to: spiritual practises, leisure
activities, talks, workshops etc. whilst maintaining Sikh ideals.
3) Bring together the Sikh community and to bring about interfaith dialogue with Sikhs
and non-Sikhs.
4) To raise issues which affect the Sikh Society members in an organised and professional
manner.
5) To welcome all associated to the University of Birmingham and wider with open arms
to the society.
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Getting started
This section contains information regarding handover and how to do it correctly from the old
committee to the new committee, including general bits of information that are essential to
understanding how the society works.

Handover
Once the new committee members have been elected, there are some roles that the ongoing committee need to fulfil in order to ensure that the new committee are prepared for
the upcoming year. Please refer to the ‘Elections’ event to make sure the current committee
complete all relevant forms for the Guild.
Firstly, the old committee need to get a handover form from the Student Development
section of the Guild and fill this out as soon as elections have taken place. This is to notify the
Guild of the new committee. When handing it in, it’s best to ask about committee training
and try to book the new committee in for this, acting as a liaison between the Guild and the
new committee. Usually it is held after exams (end of semester three). At this time also ask
Student Development for a copy of the Sikh Society constitution, which is one that has been
created by previous committees explaining the objectives and key responsibilities for the
society.
Secondly a meeting should be held with members from the new and old committee, so that
information can be given to them. This must include the following:






What their roles and objectives for the year are.
What events they can/cannot organise.
Relevant paperwork for events (Risk Assessments, Speaker Request forms, etc).
How to make room bookings – where, how long before, etc?
Grants that are available from the Guild and chaplaincy – deadlines, what we can
apply for, etc?
 Go through this document making sure everyone is aware of what needs to be done,
and that they realise what commitment that they have made.
All of the above points are explained in greater detail within this document. The manual
should be handed down from one committee to the next (updated versions).

Financing
This is the most crucial part to successfully running any society, so it is vital that we have
enough funding to enable us to organise events that our members want. It is also very
important that we have enough money for the ‘Langar on Campus,’ as this is the most
financially demanding event we host. Although BOSS help us substantially with the funding,
the more we raise, the more we can equip the next committee. For example, purchasing
professional banners to display at Langar on Campus will last for many years and over time
will be cheaper than making them (although making one or two can be beneficial by including
members in the preparation for Langar on Campus).
There are three ways in which the Sikh Society is funded:
1) Guild of Students.
2) Chaplaincy.
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3) Externally – sponsorships, donations from the local community, family members etc.

Guild of Students
The Student Development section of the Guild is the department that looks after all societies
at the University; all financial issues are thus resolved here and forms are available here too.
The Guild allocates each society a certain amount of money which becomes available to
spend on certain items. They will indicate what they want the money to be spent on, for
example: £500 towards the Langar on Campus marquee.
After the Easter break each society is requested to fill in a booklet, explaining why they should
receive funding and what financial need the society has in order to run next year. Apply for as
much as possible accounting for transportation costs, affiliation with BOSS, posters for events,
etc. However, it is vital that you find explanations for funding that relate to the society’s aims
and objectives. Applying for samose costs won’t get you very far! Langar on Campus is the
most costly, so breaking the sections down and explaining properly why the Guild should fund
that particular part of the event is crucial to succeeding in the application. If you have any
queries, contact the president (Rajinder) and treasurer (Gurneet) from the 2011/2012
committee. Once you have been allocated the money (you should find out in July), spend the
entire grant how you are meant to and keep receipts as evidence. If you do not spend the
whole grant, the next committee will get a much smaller sum of money! Please remember to
always think about the next committee!

Chaplaincy
As the Sikh Society falls into the faith category, we are allowed access to the university’s
chaplaincy (St Francis Hall). This organisation is funded privately for religious based events.
There is a “kitty” of around £9,000 to £13,000 which is available annually to all faith societies.
It is imperative that the application of funding for Langar on Campus is received in time for
the May/June chaplaincy meeting as this is when they discuss how much to allocate to the
society. The next chaplaincy meeting is in November, meaning funding would not be in the
Sikh Society account in time for Langar on Campus. This is usually the only application the Sikh
Society make to the chaplaincy for funding, but if there are other events which require some
financial help, it may be worth applying for extra funding. The form can be requested from
the chaplaincy secretary (currently Sam) who can be contacted by email
(sfhreceptiondesk@contacts.bham.ac.uk). It is very important that we keep a very healthy
relationship with all parties involved at the chaplaincy (chaplains, staff and other faith
members). If you ever see someone at the chaplaincy (particularly a chaplain), stop and talk
to them. Their experience in faith and the running of societies will definitely interest and
educate you. They are also crucial in ensuring that Sikh Society mingles with other faith
societies successfully.
In the past we have asked for within the region of £1,000 to help fund “Langar on Campus”. It
is essential that we get backing from chaplains otherwise bids will get rejected, and have
done so in the past for other events. It is vital to explain that the event is run annually, open
to all people on campus and shows how important equality and seva are within Sikhi.
The deadline for this is before the exams end, so get this done as soon as possible.
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How does the Sikh Society use it’s Money?
To take out any money or to pay any company/person, you have to go through the Student
Development section of the Guild. There are various slips of different colours which
correspond to different natures of payment. Anything which is under £20 only requires one
signature from a committee member; anything above this requires two signatures on the
correct form. See below for more information.
Each society has two accounts. The first is the grant account in which funding from the Guild
is originally placed. Money in this account cannot be spent directly, but can be transferred to
the current account after a successful application of transfer is made. In order to transfer, a
form from the Guild and evidence that money has been spent (receipts or invoices) are
needed. You spend money from the current account first and then transfer it from the grant
account after. This is to ensure that money in this account is spent exactly how the Guild
originally allocates it. Towards the end of every year you have to submit a proposal for help
with funding the following year. This is explained in previous pages.
The second is the current account which houses the main bulk of money, including what is
paid in (i.e. membership fees of £600+). You can spend this money on whatever you feel; you
are not restricted in any way as opposed to the grant account. This is the main account used
on a regular basis.
Statements from each account can be requested directly from the Student Development desk
in person or by emailing them (studentgroups@guild.bham.ac.uk).

Invoicing, Payment and Records
To pay off internal companies or any outside organisation, the Sikh Society has to obtain an
invoice or receipt from that relevant business proving a cost before completing a form,
requesting a transfer to be made. This can be done by cash (£50 and below), bank transfer or
cheque. If money is needed ASAP, committee members can pay for items and then claim it
back from the Sikh Society current account. Obviously evidence of expenditure is needed.
Committee members can claim up to £50 cash, anything over is done by bank transfer or
cheque and both take about a week.
The only major cost that we usually incur is the price of the marquee for ‘Langar on Campus,’
so encourage the company that you are using to get you an invoice over as early as possible
(about 2 weeks), alongside any relevant forms that the events management/Venue
Birmingham will need (dealt with later on in this document). The quicker the company send it
over, the quicker you can hand it to Student Development who can get a cheque/bank
transfer ready for you. Cheque is probably better because if this is done before the event you
can hand it to the company when they dismantle the tent, otherwise post it to them as soon
as possible after the event. Some companies require a deposit, so it is ideal to have the
marquee booked at least a month before the event.
Finally, we would recommend an excel file should be made detailing what money has come in
and out and what you have used from the Guild and chaplaincy grant.
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Forms
There are several different types of forms which you need to be aware of and ensure they are
filled out correctly so that the Guild is aware of the happenings of the society. Forms have
changed for the next academic year (2012/2013). The table below shows the new set.
Type of
Form
Personal
Claim form

Business
Claim form

Transfer slip

Paying in
slip

Vehicle Hire
form

Speaker
Request
form

Explanation of Form. Why is it to be Used? When is it Needed?
If a committee member has paid for something out of their own pocket for
the society, they can claim their money back from the current account using
this form (providing evidence of expenditure is presented). This should be
done as early as possible to save confusion as to how much money is in the
current account. Signatures from two committee members are needed for
this form if the expenditure is over £20 and take about a week for cash
(under £50)/bank transfer/a cheque to be ready.
This is to pay businesses for anything we have bought off them. This is
usually used for the marquee hired for Langar on Campus. The company will
send us an invoice; we then give it to the Guild alongside this form and in
return get a cheque or set up a bank transfer. This again can take up to 7
days.
This is if money needs to be transferred between the society’s current
account and grant account, or if we are receiving money externally. If we
are receiving money from external beneficiaries (e.g. family), they may
prefer to just transfer the money into the society account.
This is to be used when we have raised money from fundraising or
membership fees etc. Money that has been gained early through Sikh
Society activities helps to prevent any financial issues later on. Remember
that anything ‘purchased’ is taxed at 20%, including hoody sales and
membership fees! Donations are exempt from tax, so it is important to
ensure you fill in the form properly to ensure we don’t lose any money.
If you would like to hire a minibus from the Guild to use for transport to an
event or something similar, this is the form to use. This can only be used if
you have an individual that has a minibus licence (training and test
information can be found from the Guild) and charges do apply. This has to
be done as soon as, ideally 2 months prior to the date of use as you will
need to make sure the minibus is available. The Guild will also need to make
sure the driver is suitable.
This is to be used when any external speakers will be coming in to give talks,
classes, etc. This needs to be filled out at least 2 weeks before the individual
is set to give a talk, so that the Guild can make sure that the person is
suitable. Remember to either update the annual Risk Assessment or fill in a
single event Risk Assessment too if you are submitting a Speaker Request
form.
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Stall and
Catering
Request
form

Uni room
booking

This is to be used if we wish to hire out a stall outside the Guild or main
library and also when we are bringing food on campus for an event. This
needs to be submitted at least 2 weeks beforehand. If we decide to sell food
(i.e. cakes) to fundraise, we would need to hire out a stall and also explain
where the food came from, ingredients, etc. Remember that there are
different catering forms for the Guild and the chaplaincy. Once the form is
completed and approved once, you can resubmit the form with the new
dates on it. Forms can be emailed to the Sikh Society account from the Guild
and chaplaincy.
This is to be used when booking out a room for an event. There is one form
for the chaplaincy and a different one for the rest of the university, which
can be found at the Guild.
As soon as the email saying room bookings are open for the chaplaincy, you
should book the Worship room every Wednesday between 1.45 and 4.30, as
that is when events are usually held. We have seen more societies
requesting this slot and they will get the room if we do not apply first. If the
room is not needed one week, the booking must be cancelled by informing
Sam. If it is not cancelled, it will affect allocation in the future. If food is
being brought in, then another room within the chaplaincy (such as the
Cadbury Room) must be booked as food cannot be consumed in the
Worship room.

If we are hosting a large event or an external speaker requires particular
equipment, then it is wise to hire out a room on campus e.g. a lecture
theatre. This needs to be done at least 3 days before the event, but ideally it
should be done a month in advance in order to get the best available room.
Query form This is to be used when you need to speak to several members of the
Student Development team about a particular issue.
Risk
Risk Assessments have changed substantially for the 2012/2013 year and
Assessments follow this format:
Most events for the year should be covered by the Annual Risk Assessment
and returned before the end of the third semester of the previous academic
year. This includes major event such as Langar on Campus and sports etc.
Even with Annual Risk Assessments, you must ensure individual Speaker
Request forms are filled in.
If there is an event in which is not included on the original Annual Risk
Assessment, you must detail it on a single event Risk Assessment or
preferentially update the Annual Risk Assessment. These must be
completed as least 2 weeks before an event.
On each form, you must identify 5 risks and then expand on how the Society
will prevent them from occurring and how they will act if the adverse event
occurs.
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First Meeting and Summer Preparation
After the initial handover meeting, the committee should be prepared and have ideas as to
how they intend to improve the society. The Guild have once again become stricter and now
demand that societies are more organised than previous years. New committees are
expected to complete forms such as the finance form, annual Risk Assessment, hold elections
and AGM, have a handover meeting and ensure the new committee members attend training
before the end of the third semester.
Therefore the committee should ideally hold at least one meeting in the third semester, so
that they can discuss events for the following year in order to fill in all relevant forms (mainly
the Annual Risk Assessment – filling this in properly now will save so much time in the future)
and produce a calendar of events. Meetings also allow the committee members to familiarise
themselves with others and make them comfortable and prepared for the work that is ahead
of them.
Alongside this, it is also vital that new signatories (president, vice president, secretary and
treasurer) sign up for committee training held in the third semester. Not all committee
members need to attend this, but it is beneficial if all do attend. In 2011/2012, 9 committee
members were trained. There are also a range of workshops that you can attend, e.g.
Marketing. These should also be looked into, as they can help with the planning and
execution of events and can give an insight into what the university and Guild can offer us.
Towards the end of summer, a few weeks before the start of term BOSS should be contacted
(details can be found at the end of this manual) and a meeting with them should be arranged.
This will be a great chance to get to know them and ask them any questions and discuss any
ideas that you have. This is also an ideal time to get fresher’s packs off them, so that they can
be made up and ready for “Freshers’ Fair.” The university also need all relevant forms for
Langar on Campus completed at least a month before the event. This meeting is an ideal time
to illustrate this point and work on a date for the forms. They require more information each
year, so please do not hand the form in a month before the event as it will get returned
meaning you won’t have a month turnaround!

Guild Meetings
Throughout the year, there are forums and mini-forums that are organised by the Guild.
These are designed so that all societies can give their opinions on the running of the Guild,
and so that any issues can be discussed and resolved.
There are usually mini-forums in November and February, so try and send at least 2/3
committee members to them. They are compulsory, but if no one can attend make sure that
apologies are sent as it is vital that we stay on good terms with the Guild.
There are a range of open forums that usually run once a month and these are again
compulsory.
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Technology
A key part of the society is making sure that we are up-to date with current affairs, be this
within the Sikh community or issues occurring around the university or student environment.
We must also make sure that we pass this information on to our members, which is where
technology plays a big part. We have a Guild email address, two Facebook pages, a Twitter
account and we also send newsletters to members’ email addresses that allow us to do this.

Guild Email Account
The Guild email account is where we receive all information about events held by the Guild,
deadlines that we need to meet (which come thick and fast), forms that need to be filled out
and any other information. It is vital that this email account is checked at least 3 to 4 times a
week, so as to ensure that we do not miss out on anything. To do this successfully, the best
option would be to give this task to one committee member – the secretary, ensuring that
they check the emails every few days and relay back to the rest of the committee, detailing
tasks that need to be completed.
Also, after the initial few weeks, you should have collected people’s email addresses (which
are found on their membership forms) so use this account to send out messages about news
and all events. Most people will have Facebook, but it is important to cater for all – including
people who may not be using the social networking site or are unfamiliar with Twitter.

Facebook
On the social networking site Facebook, we have a University of Birmingham Sikh Society
group page where members can join in order to keep up to date with all the happenings of
the society. It is important to advertise this group within the first few weeks of semester one,
as it will allow more members to join and thus know about the events that we will be holding.
On the networking site, we also have a Bham Sikh Soc friend page, which was created so that
it could be linked to the West Midlands Sikh Societies Group which had been created. This
West Midlands Sikh Societies Group is very valuable, as it allows all the societies within the
West Midlands area (e.g. Wolves and Aston) to discuss what events that they are holding, so
that we can attend each other’s events. It is also helpful if two societies wish to do a joint
event and so forth. It is extremely important to keep on good terms with the other society
committee members, as working together aids creation of the best events for members.
The Bham Sikh Soc friend page is also the place where a lot of people send messages to
committee members. Its existence has been debated and we concluded that we should keep
it open as this was where we received most messages from members. It is important to
create events on Facebook for every event as this is the most powerful way to reach
members. Most will complain if Facebook isn’t well organised as this is where most members
expect to find out about Sikh Society news and events. Advertise events by creating it from
the Bham Sikh Soc friend account, before clicking on the UoB Sikh Society group page and
then click on ‘create event’. This way it automatically adds all people from the UoB Sikh
Society group page (around 500 people) and then you can add the other 200 or so from the
friend page after the event has been created. This maximises the number of people who are
contacted and makes sure anybody who has some form of connection with Sikh Society on
Sikh Society Manual: Version 3.0 (2012) R.S.A. Copyright ©
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Facebook gets information of what is happening.

Twitter
This new feature was not used to its full potential this year. Advertise the account on
promotional material, retweet interesting and relevant articles and ensure all events are
advertised. We only had about 30 followers, but this has grown over the summer and should
continue to do so with the correct advertising.

Newsletters
These were extremely successful and definitely are a feature to continue. We used
GroupSpaces to send out our emails, but we found that the layout designs were very limited.
This meant that emails were not reader friendly, which can be a nuisance for members. We
rushed into choosing GroupSpaces, so would suggest that new committees analyse what is
available and choose an appropriate design layout that appeals to members. Nevertheless,
they were very powerful and were the way a lot of members found out about events –
especially those who did not use social media sites.
We had a format last year which started with a short introduction followed by the contents.
Then we would discuss the topics, ensuring that the text was short and informative before
ending with the conclusion, encouraging members to attend the events and wishing them a
good week. We would sign off with the committee member’s name. Ensure whoever writes
the newsletter has excellent prose.
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Freshers’ Fair
Every year the Sikh Society starts the academic year with the “Freshers’ Fair,” followed up by
a quick social event where we explain the works of Sikh Society in the first event “Meet and
Greet.”
The “Freshers’ Fair” is usually two days before the start of term where societies have stalls
and advertise themselves in order to sign up members. “Freshers’ Fair” is usually located in
the Underground section of the Guild and in a marquee outside that area.
Early semester
three
2 weeks before

Book stall at the Freshers’ Fair – BOTH DAYS!
- Contact BOSS and sort out time to get literature from them to hand
out to members.
- Check the material to decorate the stall with from the store
cupboard in the chaplaincy and get it ready.
- Find out how the Guild will be distributing the Membership Sign-up
forms. Last year it was recorded how many forms we used to ensure
none were wasted and they were given to us on the day of “Freshers’
Fair”. However in previous years they had to be collected from the
Student Development Desk before the Fair.

At least 1 week
before

- Find out whether online signups will be live this year for the Guild! If
so, make sure you plan accordingly with laptops being present on the
stalls (but create a form at the same time so that people can fill it in,
and you fill in the details online later to ensure that you do not have
people waiting for a long time to sign up as this can put them off).
- Have a committee meeting. The following things must be discussed
and finalised:
- £3.50 membership cost last year. Discuss the price beforehand –
make sure have enough change & money in the tin. Put one person in
control of this.
- Check stock – blu tack, pins, pens (at least 15), clipboards etc.
- Ensure fresher’s packs are all made up and include something
extra. We had Rubicon last year which worked well, but other
societies noted this, so we need something unique to stand out again
this year.
- Poster made for “Freshers’ Fair” – who are Sikh Society? etc.
- Poster made for first event with details of Facebook pages,
Twitter, Guild email account.
- Handout of the above.
- Handout of the exciting events of first semester including a
mixture of religious, sports and socials.
- All preparation for “Freshers’ Fair” and Meet and Greet (which
have to be perfectly organised to create excellent first impressions).
- Timetable for the stalls so that you can work out who is present
and when (meant to be a maximum of 2 people but you can push it),
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1 week before

who is going around campus and the logistics (what to say, what
materials to have? etc)? Last year we only went around campus on
the days of “Freshers’ Fair”, however other faith societies signed
members up all week. It is vital we have a presence this year as to
some students, this made us look unorganised.
- ADVERTISE AND GET POSTERS UP (all over campus and halls WITH
PERMISSION, so be early and ask for it directly from the halls).
- Send message on Facebook and via the Sikh Society email
(GroupSpaces) to members from previous year.

2-3 days before
hand

- Also ask if any members would like to help in the week on campus or
at the stall. Members will be happy to help, which is great at
increasing exposure of the society and is also a Seva opportunity.
- Have Sikh Society packs & literature made beforehand – 250 approx.
- Ensure you have enough change for the event as many will pay with
large notes.
- Rubber bands for posters in packs, blu tack/staple gun for the stand.
- Get sign-up sheets from Student Development section of the Guild if
they need to be collected (around 300 and remember to give the
Guild completed white forms back with money raised from signing
people up. We retain the yellow sheet, but members get the tearaway
from the yellow sheet).
- Have sevadars going around campus handing out leaflets about
“Freshers’ Fair”, Meet & Greet and get them to sign people up.

5 days before,
but for the
actual day
Days of the
event – 8am
approx

- Print off a hoody order form and have these ready for all those
walking around campus and a few at the stall. Sikh Society
membership and hoodys should be advertised together.
- Get samose/sweets/Rubicon mango juice to hand out at the stall if
budget permits. If someone has access to a Cash and Carry in
Birmingham, use it and ask if you can use their access again to buy
items for Langar on Campus.
- Get driver to transport all materials as close as possible to the
“Freshers’ Fair” (most likely to be South Car Park).
- Set up stall with free literature and posters (blu tack, sellotape and
pins – check storage for stock beforehand). Large Sikh Society banner
in storage.
- Get more sign-up sheets from the Student Development section of
the Guild (remember to give members the right hand yellow corner
but retain the yellow & white sheet).

Sikh Society Manual: Version 3.0 (2012) R.S.A. Copyright ©

13

- Get sheet to record hoody orders (£20 for members, £25 for nonmembers).
- Have people standing outside the Guild so that they can give
directions as to where the stall is and have individuals around campus
signing people up.
- Have laptop/music docking station to play Kirtan maybe? Think of
noise and the atmosphere around.
- Have laptop (at least 2 as the Guild are going to try and do online
sign ups this year) for data entry of new members.
- Have 15 pens minimum & clipboards.

Finish at 4pm
approx

- Advertise the society and the Meet and Greet event hugely!
- Pack up left over material
- Transport back to base and return all unused packs to BOSS after a
few weeks as you will continue to sign members up (you could get
people to sign up by explaining that you will only get the packs on the
day of the Fair, then you could return the packs to BOSS after,
meaning you use less, saving money).

To book a place at the “Freshers’ Fair” you have to approach the Student Development
section of the Guild in semester 3. If an email is not sent out early in semester 3 regarding the
stalls, do ask them. You will also need to visit them so that you can say where you want the
stall to be (i.e next to other faith societies or not) and whether you need anything extra such
as power sockets and an extension lead. The Fair runs on a Thursday and Friday, however the
Fair on the Thursday is a lot busier. This means a quick response is needed to book a stall as
others will get there first and claim a spot. Usually you can only book one day, so go for the
Thursday and if there are any spare slots on the Friday, you will be sent an email. Check
emails regularly in July as this is when the information gets released in regards to booking the
second day. It is vital to book stalls for both days, so that the society can be publicised as
much as possible. It is extremely important that at the “Freshers’ Fair” we wipe out any
misconceptions about the society as some individuals do not join as they feel it is ‘too
militant.’
The Sikh Society stall must stand out! All materials that were bought for “Freshers’ Fair” last
year (including lettering and backdrops) and Langar on Campus 2011 are in the storage space
at the chaplaincy, so make sure you use these resources accordingly to decorate the stall. We
must have a good stall as this where we get most of our members. Less than 20 members
results in no funding for that year!
 Be friendly, polite and always have a smile. Never damage the image of Sikhi and Sikh
Society.
 Talk to people, get them interested but do not become aggressive and persistent. This
puts people off.
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 Hand out flyers for the first event and one with Sikh Society details, ensuring you
really emphasise that we were ‘Oustanding Society 2012’.

After the event and over the next few days,
make sure all member’s details are logged
into an excel file so that we have the
information an easily accessible place. This
will help to advertise future events (by
newsletters). It will also be helpful for election
time, as we will know which individuals are
members as only members can vote.
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Meet & Greet – Wednesday 28th September 2011.
This is the MOST IMPORTANT event as it will be the first one that all the new members will
come to. Hence, it is vital that you make a great first impression which is ultimately shaped by
the organisation of this event. Make sure everything is prepared, as you do not want to be
seen as unorganised.
It is also good to sign more people up as official members, emphasising why this will be
beneficial to them – cheaper hoodys, able to vote in elections and explain that members
actually earn their money back with discounts, i.e members cost is cheaper for bowling and
food at events being free for members etc.
It is important not to come across as “too religious”. We have to be open and friendly if we
want to encourage people to attend on a regular basis – we do not want to scare them off at
the first hurdle.
End of third
semester

5 days in
advance

Book the Worship Room in the chaplaincy for every Wednesday in the first
semester (this is the ideal room to use for weekly events). Sam will send out
an email when room bookings can be made. Cancel bookings you do not
need and book the Cadbury Room when food is involved as there is a strict
no eating policy in the Worship Room. Is the event included on the Annual
Risk Assessment? If not, fill in a single event Risk Assessment our update the
Annual Risk Assessment. See previous pages detailing document types on
how to complete. Ensure the relevant food form is completed.
-Advertise:
- Get posters up
- Send out messages via Facebook, Twitter and newsletters to new
members
- Create new event on Facebook as described in previous pages. Please
follow the format described earlier in the Technology section.
- Spread the word among friends – word of mouth has a big impact
- Get samose ordered (last year we ordered 100, but had a turnout of 120, so
judge it depending on how many people signed up during Welcome Week
and “Freshers’ Fair”).
- Buy plastic plates, cups, spoons and napkins (check storage in chaplaincy
first).
- Buy soft drinks for this event (squash is not recommended, as you will have
to continually go downstairs in the chaplaincy to get water).
- Have a plan of action agreed upon. Have a meeting to give certain roles to
people and make sure the event is organised well. Have a plan with timings
eg. 2pm – introduction and ppt on Sikh Society. 2.20pm – ice breakers
(which ones?). It is important this is discussed as a committee in order for a
group decision to be made.
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1 day before - Send out reminder message via Facebook and newsletter via email.
- Make sure a final run through list is available to the full committee.
- Get Membership Sign-up forms and hoody order sheets ready.
- Have individuals that will help with the set up, signing people up, hoody
orders, etc.
On the day – - Set up Cadbury Room
before
- Drinks
event
- Food
- Plastic Items
- Rubbish bag ready
- Chairs set up
- Set up Worship Room
- Chairs in rows/circles?
- Computer ready with PowerPoint presentation
- Have a microphone which can be borrowed by asking the chaplaincy
reception.
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At the event

- Have people/posters around the Guild and chaplaincy directing people to
the event. Try and attend the Marketing workshop (email Cheryl Goddard)
beforehand to find out where posters can be placed, what they need to have
on them so they don’t get torn down and when posters can be put onto the
TV screens in the Guild etc?
- People at the entrance: Greet newcomers; convince them to become
members, get hoody orders and give fresher’s packs.
- Start with introduction to committee members. Remember to be polite and
kind when speaking and use a few jokes. Explain Aims and Objectives of
society for its members. What do we do? For example, our weekly events
and how we really care about what members want and how we seriously
take into consideration any requests such as Punjabi classes. Also notify
members about Sikhi week, Langar on Campus and explain how we became
‘Outstanding Society 2012’ with our organisation, unique events, inclusion of
our local community and how we want to expand, i.e. more seva events.
- Show PowerPoint presentation of the previous year’s events, explaining
how good it was and how we want to make this year even better etc.
- Funny video around from a few years ago – some people appreciated the
video last year, others didn’t. Available upon request.
- Get everyone to move their chairs around and get into groups for the ice
breaker followed by quiz (didn’t have a quiz last year but it worked well the
year before)! Ensure that committee members are extremely sociable and
welcoming. Continually walk around, greet people and then move on. Have a
few jokes; talk about why you wanted to be on Sikh Society committee etc.
- Closing comments should include information on the next event social
(bowling?). Encourage people to sign up and order hoodys. Hand out leaflets
from “Freshers’ Fair” (see earlier section) and ensure people join the Sikh
Society Facebook group and follow us on Twitter so they can get information
about events. Ensure we have their email addresses so we can send them
the newsletters.
- Samose and beverages downstairs: Have people with washed hands serving
the food (preferably not too many committee members so they are free to
go around talk to people, cutting a fine line so people do not get irritated).
It is vital to make a good impression so that people come to future events.
It is also an idea to have a suggestion box so you’re aware of what kind of
events people want and any suggestions people may have for
improvement.
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After this event, the committee need to ensure that they do the following:
 Process the membership forms, taking key information such as names and email
addresses and adding them to the excel file (the one started after the “Freshers’
Fair”).
 Deposit money made from hoodys and membership.
 Create a file for the hoody orders – best to send off the hoody order after the first few
events, as the more you are ordering the greater the discount and it ensures hoodys
arrive at the same time.

Improvements
There are a few improvements which can be implemented from last year’s Meet and Greet:
o We set up the room for 80 people; however 120 arrived, eating into our time and
making us look slightly unorganised when we had to set up more chairs. Judge how
many seats to set up depending on how many people you sign up. Don’t overanticipate the number either which can lead to empty spaces. Have a set number of
people analysing people coming in and judging whether more seats need to be set out
which can save time.
o We did not know that there was a microphone available for the event, meaning
people had to shout very loudly to get everyone’s attention, which can come across as
rude.
o We showed the video which was recorded a few years ago and this upset a few
members for various reasons. For some it was just the sheer length, others found it
quite out of touch with young Sikhs and this is the sort of thing which should be
avoided at the first event. The opening few scenes of the video were the best though,
so showing just those scenes may be appropriate.
o We only ordered 100 samose this year which was an embarrassment when 120 came,
meaning not everyone got a samosa. Drinks also ran out quickly this year.
o Last year we decided to do bowling on the same day as the Meet and Greet. We saw
the numbers drop drastically from 120 to around 60. Some people felt that was too
much to do on one way, so for 2012/2013 it may be advisable to revert to holding the
first social on a separate day.

Conclusion
On the whole, the Meet and Greet was a success leading to many members attending further
events, and many commented on how welcome they felt. This shows that even with a few
hiccups, we can still host a successful event. The turnout was larger than expected and the
ice-breaker of “2 truths, 1 lie” was fun and worked as the groups mingled well. We chose to
separate groups as they came in using coloured stickers and were surprised that not many
decided to swap colours to remain with friends. The PowerPoint compiled was of a high
quality and therefore the attendees enjoyed it.
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First Social – Wednesday 28th September 2011.
After the initial “Meet and Greet” session, it’s usually ideal to have a social event as it allows
everyone to get to know each other further including the committee, which encourages
people to turn up on a regular basis.
For the last few years it has tended to be bowling; to carry out such an event follow the steps
below (obviously it can be amended for other social events).
3 weeks
before
1 week
before

Day
before
On the
day

- Check whether the event is covered under the Annual Risk Assessment for
the event. If not, fill in a single event Risk Assessment or update the Annual
Risk Assessment.
- Ring up Bowlplex (Five Ways) to see if they can do any deals for big parties,
letting them know how many numbers to expect (limited to 52 last year), time,
etc.
- Create an event on Facebook a week before (following instructions from the
Technology section), Tweet about the event and send out a newsletter
regarding the event 3 days before the event (with links to the Facebook event
included). Facebook is crucial as it allows people to RSVP, giving you an idea as
to how many people will turn up.
- Send out a reminder message about the event, remembering to be pleasant
and friendly. Also include a committee member’s number, so that people can
contact you if they’re lost etc.
- Make sure there are at least two committee members at the station waiting
for people and try to leave as promptly as possible once you feel you have all
attendees.
- At the Bowlplex try and talk to everyone, mixing between the different
groups and maybe continuing conversations with certain people that started
during the Meet and Greet. This helps to make members feel welcome.
Exchange pleasantries with members and involve those that may be a bit
shy/quiet.
- Sort out teams and get the games started, again ensuring all people are
having fun, involved etc.
- Take pictures that can be uploaded later onto Facebook. Tweet about the
album too. This is likely to get more people to follow Sikh Society.
- Suggest going to dinner after. Do not force anybody to attend and ensure
that at least one committee member is able to take people home on the train
as many will be new to the city and will feel a bit edgy being on their own at
this early stage. This is a key priority.
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Improvements
o Last year we held the Meet and Greet on the same day and found numbers dropped
from the University to Bowlplex. Although events outside the University attract less
people, some felt it was too much to do in one day.
o At least two committee members should ideally take the bulk of members down, but
one member should also stay at the university Train Station to collect any latecomers.
o Try and publicise the price earlier than we did and explain that anybody can attend,
not just members. When those who are not members attend, try and convince them
to become members and charge members less than non-members. Argue that a perk
for members is cheaper socials as the society covers some of the cost of activities for
members, but this is not possible for non-members. If explained politely, this can
attract people to becoming members.
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Langar on Campus – Thursday 10th November 2011.
Langar on Campus is the biggest event that the society organises and is part of “West
Midlands Sikh Societies Sikhi Week.” It is usually a hugely successful event and is the epitome
of seva. A lot of organisation is required to ensure the day runs smoothly, but by following the
steps below, Langar on Campus will hopefully be a success:
Over the
summer/early
in the
academic
year
As soon as
you aware of
a set date

- Contact BOSS and ask them about dates for ‘Langar on Campus’ as the
event is usually held during ‘Sikhi week’. Throughout this week, events
showing different aspects of Sikhi are hosted at all/most of the West
Midland University Sikh Societies.
- Speak to Student Development and Venue Birmingham/events office
about where the marquee can be placed (best place is outside the library,
where it was in 2010 and 2011 as you get the most footfall).
- Ensure you get all relevant documents from Venue Birmingham/events
office that explain what information we require from the businesses we
use, such as a copy of the public liability insurance from the marquee
company.
- Fill out any relevant documents for Venue Birmingham/events office
including a ‘Marquee Request Form’ (these must be received at least a
month before the event, but there were issues on the form that took a
while to sort out so aim for at least 6 weeks before the event to submit the
finalised form in time) and ask how to ensure there is drinking water at the
marquee as this is no longer on the form (if they are unsure ask at the
Grounds Office). Also get permission for leaflets to be distributed on
campus the day before and on the day of the event and find out the rules
for how Langar should be delivered to the marquee.
- Update the Annual Risk Assessment as soon as possible if the event is not
already covered. Do not fill in a single event Risk Assessment for Langar on
Campus as then it will not be covered for the 2013/2014 year when that
committee submit their Annual Risk Assessment. It is intended that the
2012/2013 Annual Risk Assessment should have everything covered to
minimise admin work for the next committee (there is a completed one
from this year that is available upon request).
- Phone around to get quotes for the marquee, and ask companies you
think are suitable to come to the university and look at the area where it
will be placed (marquee is around 90ft by 40ft).
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A month
before the
event

- Send an email/letter to Guru Nanak Nishkam Sewak Jatha, Soho Road
asking them to provide the Langar (contact details are below, and letter
sent this year is available upon request). Once you receive a reply, organise
a meeting with whoever we are required to contact and ensure a
spokesperson from BOSS is there to keep you in the know.
- Make an equipment list. BOSS help hugely by providing the displays and a
lot of other items whilst Soho Road Gurdwara provide all utensils (a
detailed itinerary from the 2011 event has been given to Resham Singh to
give an idea of what has to be completed. If you can think of anything
extra, please add it to the list to help the 2013/2014 committee).
- Contact Sikh Channel/Sangat TV/BBC Asian Network/Raaj FM/any other
reputable media companies and invite them to attend Langar on Campus.
Explain what happens as some may not have attended/heard of the event
before.
- Request a ‘Food form’ from the Guild and make sure it is filled in properly.
Ensure that you have all Langar included and stick to the rules (i.e no rice,
nuts, eggs, milk. A full list can be provided from the Guild). The deadline is 2
weeks before the event, but send it in ASAP as the Guild will return it if
they require more information on certain sections.
- Discuss which extras you would like. In 2011, flapjacks with mithai
toppings were the sweet option. These are available from JSS Bakeries in
Stoke on Trent. They deliver to Birmingham on Thursdays, so if you require
something like this, now is the time to find out what you would like
(ensuring they meet the food rugulations such as no nuts, eggs, rice etc)
and how they would be collected/delivered.
- Contact Ameco Electronics (Smethwick) about providing a sound system
for the event including a microphone. Ensure the sound system connects to
laptops and ipods allowing Kirtan to be played. If Sangat TV do not reply to
you about attending, Mr Hayer from Ameco Electronics is the man who can
help.
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2 weeks
before the
event

- Create the Facebook event, start Tweeting about the event and ensure a
newsletter is sent out including an explanation of what happens at Langar
on Campus (not forgetting a link to the Facebook event) and inform
members that sevadaars will be required throughout.
- Confirm which media companies can attend and send a second round of
emails/letters/phonecalls if some haven’t replied. It may be worth at this
stage inviting other companies if some are busy.
- Send out the formal invitations to donators, alumni, lecturers (Dr Jagbir
Jhutti-Johal?) etc.

1 week
before

- Sort out what date and time the company will setup and dismantle the
marquee. If there are any discrepancies between the submitted Marquee
form and the company, let Venue Birmingham/events office know
immediately.
- Visit Soho Road Gurdwara (ensure someone from BOSS is with you) in
order to confirm how much Langar will be needed, what will be made and
to collect some of the utensils from them e.g. jugs.
- Order samose for the day, about 300. This is the contingency plan – if for
any reason the Langar is delayed these can be distributed. We usually order
from Desi Sweet Centre on Soho Road (there are 2 branches on Soho Road;
we use the branch closest to Rookery Road which is the one further away
from the Gurdwara. Rajinder Aunty can be contacted on: 0121 551 1988).
- Get posters created, printed and put up around the campus (stick to the
rules which can be found on the Guild website and by asking them directly).
Also give them to the Guild to put up, as well as emailing the marketing
team so that information about the event is advertised on ‘mybham’ and
the screens in the Guild. This may have changed, so attending a Marketing
workshop early in the semester will help solve any issues.

Day before

- Carry out a meeting with sevadaars, so that roles can be assigned in order
to make sure everything goes smoothly. Help the day before will also be
needed, as the setup of the marquee is a timely process.
- Make sure someone is there to show the marquee company where to set
up and offer them food and drinks (make/buy them tea if possible, as it will
be very cold).
- Once the tent is up, have sevadars ready to help with the setup (BOSS
should have arrived by then with displays). We have fabric to decorate the
marquee which is in the storage depot at the chaplaincy. Main setup
includes vacuuming, marking out the area for shoes and putting up displays
provided by BOSS who will also help with the organisation by bringing the
shoe racks etc.
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Morning of
event

At the event

- Make sure the setup is perfect and have Kirtan playing through the sound
system. A second round of vacuuming will be required to pick up any leaves
around.
- Get sevadars to come early so that leaflets can be handed all around
campus informing people of the event.
- Make sure everyone is satisfied with their roles, all people are happy with
the Langar and that everything is running smoothly. Be sure to be polite
and welcoming all day, impressions count! Make sure that there is a plan
that committee members are sticking to and ensure there is a plan should
an emergency evacuation be appropriate.
- Interact with people; explain to them the concept of kar seva and why the
event is being held.

After the
event

- Encourage people to sign the guest book and offer insightful views.
- Try and encourage people to take any left over Langar (have plastic
containers – listed on itinerary. Try and get as much as possible from a Cash
and Carry) as we do not want this to be wasted.
- Send sevadaars with BOSS to Soho Road Gurdwara so that they can help
with washing the pathile etc.

Following few
days

- Have sevadaars to help with the cleaning up. Vacuum again before
marquee people arrive.
- Send out thank you emails/letters to sevadaars, Soho Road Gurdwara,
BOSS and all at the Guild and events office that helped make the event a
success that it surely will be.

Improvements
o We had an issue with the marquee dismantling process this year regarding the timing
of what had to be done and when. We expected the marquee to be taken down on
the day/day after Langar on Campus and filled this in on the Marquee form provided.
Venue Birmingham would not allow the company to keep the marquee up for 5 days
like they requested, showing that communication is therefore key and illustrates how
this issue can easily be avoided in the future.
o Ensure you find out about what permissions are needed regarding delivery of the
Langar and access for the marquee company. There was an issue with the van that
delivered the Langar as we presumed could remain on campus, however traffic
attendants requested for the van to be moved many times. Find out from Venue
Birmingham how to best approach this issue.
o Find out where waste should be placed and try to recycle as much as possible.
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Weekly Events for 2011/2012.
Below are the details regarding every event hosted in 2011/2012 and how they were
organised. For any event, please ensure that it is covered by the Annual Risk Assessment. If
not, fill in a single event Risk Assessment or preferably update the Annual Risk Assessment
and submit it at least 2 weeks before the event.
It goes without saying that every event should be advertised appropriately on Facebook and
Twitter and that newsletters are sent out – all in a timely manner. Create Facebook events,
tweets and newsletters all on the same day, remembering to use light humour and be polite
at all times!
Remember that you must submit a completed Speaker Request form at least 2 weeks before
an event, but it is advisable to submit this as soon as possible to allow time for any
amendments. Please make the speaker feel welcome, advise them what you would like them
to talk about, find out if they would like a projector made available and whether they would
like the chairs put in a circle or in rows. Always have someone available to meet the speaker
on the day and keep them free so that they can answer their phone. Introduce the speaker
and ensure members are also comfortable before the talk begins!

Speedy Singhs -5th October 2011.
 We enquired about coaches and found them too expensive, so we told members to
meet us at the train station at a set time and then we caught the train to Five Ways
and watched Speedy Singhs at Cineworld. We found out the prices and told members
on Facebook and newsletters, including train costs. Create a Facebook event on the
weekend before the event and send out newsletters on the same day, including links
to the Facebook event. Contact Cineworld a week before and find out if you can get a
bulk discount which is greater than student discount and see if people could somehow
pay online so that all you have to do is collect the tickets on the day. With the Guild
becoming more technology wise, we may be able to accept payment online meaning
only one bulk order with Cineworld would be necessary.
Improvements
o If possible, get at least two committee members to take the bulk of members down,
but try to have at least one stay behind to bring any latecomers. It is not worth making
the whole group wait as some can become impatient.

Soho Road Gurdwara trip – 12th October 2011.
 Contact Soho Road Gurdwara and speak to them in regards to attending. Could
anyone do a tour? Do we have some time for seva and Langar?
 Confirm a date and time with them.
 Ensure the event is covered by a Risk Assessment once all details have been received.
The deadline for a single event Risk Assessment or updating the Annual Risk
Assessment is 2 weeks before the event.
 Send out a message on Facebook and Twitter and a newsletter to encourage people to
come, making sure it is friendly and polite, and use light humour.
 On the day before it is advisable to ring the Gurdwara to confirm and have a final plan
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ready, such as who do we meet, at what time and where?
 Call up a taxi company and get a quote for each member (return) and book taxis
depending on the RSVP from the Facebook event. Don’t take it as an exact number;
more people tend to attend than the number who click ‘attending’. Let members
know the taxi price if possible a few days beforehand by including it in newsletters etc.
 Promote the Facebook event the day before, again being friendly and encouraging
people to come. Also invite your classmates and friends, as it is nice for freshers to
meet return students.
 On arrival make sure everyone has their heads covered and is respectful, followed by
the tour and possibly seva and Langar.
 Don’t be disheartened by the turnout; events outside campus always get a lower
turnout than those on campus. Be sure to befriend those that have turned up as these
are the members who are most likely to become the regular attendees if this event
runs smoothly.
 Respect the Gurdwara at all times and make sure everyone gets home safely. We had
a tour of Soho Road itself last year after visiting the Gurdwara which members
enjoyed.
Improvements
o There were at least half a dozen written complaints about some of the topics the tour
guides brought up. Whilst the issues raised may have been acceptable a bit later in the
semester, some thought it was a bit too full on early in the semester. Think about how
you would change the topic or maybe talk to the tour guide beforehand and explain
the issues experienced in 2011/2012 to prevent a recurrence.
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Simran Sessions
These sessions tended to be held whenever we felt that people would feel stressed with work
and when we wanted a change from our usual events. Turnout to these sessions are good, so
it is important to host Simran as it allows people (especially those living away from home) to
gain peace of mind and remember Waheguru.
In order to make this work, you need to ensure that there are at least one or two individuals
who can play the vaaja and lead the Simran. This year, we saw the addition of at least one
student who could play the tabla and we opened up invitations to members on Facebook etc
asking if people want to take part in the singing of Kirtan and Shabads. It was successful and
we would recommend something similar is implemented next year.
Members also request that Rajan (student from Aston University) regularly attends as he
interacts extremely well with members. His number is available upon request.
Improvements
o Sometimes this year, there were issues with not being able to hear people performing.
We would get a microphone, but it became an issue as to who would hold the
microphone whilst people were performing Kirtan. Asking these individuals
beforehand what works best for them may prevent any issues.
o If some students are coming from outside the University, ensure a committee member
is free to answer their phone regarding directions as many get confused on the roads
near campus. Explain the costs involved with parking on campus beforehand to those
without permits. Information can be found on the university website.

Bandi Chor Divas – 26th October 2011.
We had a few options for members in 2011 about how to celebrate Bandi Chor Divas. One
option was to attend a talk hosted by Birmingham City University’s Sikh Society. The other
was to meet after the talk at Soho Road Gurdwara or do both. BCU’s talk was held at their
Perry Barr campus, and the feedback was extremely positive as the speaker interacted well
with attendees and educated in a way that imprinted in their minds. We were invited to the
event personally by the BCU president and on Facebook. The only issue with the talk was
transport to the campus! We opted to catch two trains to get there and met someone from
BCU near the train station so we did not get lost. A small number attended the talk with one
committee member. It would be recommended to try and get this speaker into UoB and
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details can be obtained from BCU Sikh Society on Facebook.
After the talk (which was between 2pm and 4pm), we went to Soho Road Gurdwara where
other members from UoB met us after catching a taxi (at 3.30pm). We paid homage to Guru Ji
and then had a stroll up Soho Road. We even asked members to help us obtain a few items
that we needed for Langar and Campus and this made them feel valued and appreciated.
Improvements
o Try and take a member/committee member who has caught the train to other
campuses before when catching the train.
o Try and publish train costs beforehand.
o Members enjoyed the choice of what they could do, so maybe it is a good idea to do
something similar again for 2012.
o Ensure there is plenty of communication between the committee members at the UoB
campus and the other committee members at the other campus so that we meet at
around the same time.

Langar on Campus Preparation – 2nd November 2011.
This year we had a few tasks to complete before Langar on Campus such as creating banners
and cutting material to make hankeys for attendees to use to cover their heads. The event
was held in the Worship Room and was a success as members felt a huge part of the process
to hosting a successful Langar. Without their help, the committee would have struggled to
complete everything on time, so the 2011/2012 committee are extremely thankful to every
sevadaar that helped throughout the period leading up to Langar on Campus.
Improvements
o We would try and find a few more things for members to do at this event. Members
have some amazing talents and are generally more than happy to use them in order to
help in the preparation.

Langar on Campus – 10th November 2011.
Please see earlier pages regarding the preparation for Langar on Campus.

Naujawani Sardar Presents: Pakhande Babe- 23rd November 2011.
After the huge success of Harwinder Singh Mander’s talk regarding drugs in Punjab as the
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final event of 2010/2011, we thought it was essential to invite him in again. On both
occasions, the feedback has been excellent and some members regard these events as their
favourites. The talk focused on Pakhande Babe and Mr Mander used examples of certain
Sants and their acts to discuss the issue. It was laid back and interactive. Mr Mander used
PowerPoint to present and answered many questions. Once again, it is recommended to
invite Mr Mander back to the University next year. He can cover a range of topics and can be
contacted via email and telephone: info@naujawani.com and 07870 138616. Remember to
invite the speaker in early, ensure the event is covered in the Annual Risk Assessment and
that a Speaker Request Form is completed in good time.
Improvements
o Mr Mander was approached pretty late to host this talk but kindly agreed. However, it
meant his train ticket was expensive as he had to do a return journey to London. In the
future we would recommend organising for speakers who come from far away to be
asked earlier, and then offer to meet them at New Street station as it can be very
confusing for some to make their way to the university from there.
o The number of people who attended this talk was less than the number who attended
the drugs in Punjab talk, because in November people are faced with deadlines and
mid-term exams. As the drugs in Punjab talk was the final event for the 2010/2011
year, the turnout would be large. It may be worth explaining the expected turnout to
speakers so they are not shocked when they arrive to small/large groups.
o Some people suggested after this event that for discussion based sessions, we should
sit in circles rather than sitting in rows. After this event, we implemented this and
found it was more successful at getting members involved to kick-start a discussion.

Back to Basics – 30th November 2011.
This event consisted of covering the basic concepts of Sikhi, followed by a chance to ask the
speaker any questions. After this, there was an opportunity for the members to sit and talk
with one another and the committee about any issues or ideas that they may have etc.
This relaxed session made members feel comfortable and they were able to realise that they
can talk to the committee and get to know more like minded individuals. This event helped to
remove any preconceived ideas that Sikh Society is strict or militant. The host was a UoB
student whom students interact with well. Details will be given upon request.
Improvements
o Try and get members involved and ensure they are not afraid to say what they think.
Make the speaker feel welcome and ensure the speaker gives a little introduction to
break down any perceived barriers by the members.

‘Snakes in Suits’ and Ice Skating – 7th December.
Mohan Singh hosted this talk on behalf of the Sikh Awareness Society at Aston University.
Information on the talk and contact details for Mr Singh can be found in the section regarding
‘Snakes in Suits’ when UoB were the hosts. We were invited to the event on Facebook and the
President personally invited us. From this we can take that if we want to invite other societies
onto campus, we should personally invite the president. We decided the best way to get to
Aston would be to catch the train and walk. Ensure you have someone who can find the
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campus as it is easy to get lost. We met a representative from Aston University near the
campus to find the lecture theatre being used.
Ice Skating was held at the new rink in the city near Chinatown (the Leisure Box – 0121 622
5207), and in 2010 it was held at the Solihull ice rink. They are roughly the same size (Solihull
slightly larger), but we used the city rink as it is closer to the Aston University campus. This
event was organised in collaboration with all other major universities that attended. We
worked to try and get the cost as low as possible, booked the rink and ensured there was
enough time to get there after the talk.
Improvements
o This event ran smoothly but it would be ideal to advertise the prices earlier, including
train prices if possible.

Welcome Back Meal – 11th January 2012.
As this was the first week back, a few members would have had exams, so we decided to host
a laid back event to allow members to relax and welcome them back to Sikh Society. We went
to ‘Cafe Soya’ (http://www.cafesoya.co.uk/ and phone number: 0121 622 3888) located near
Chinatown as they have a large supplementary vegetarian menu in which the noodles and
other foods can be made without egg. A large number of Sikhs in Birmingham visit the
restaurant for this reason. To plan this event, call Cafe Soya and ask the maximum number
you can book for and whether they can prepare for a group from our society on the date and
time suggested. If they agree, ask whether you can confirm numbers with them 2/3 days
before the event as members are on holiday. After this, ensure the event is covered on the
Annual Risk Assessment. If not, update it and submit it at least two weeks before the event.
Send out newsletters, Facebook events etc a week before and take the RSVP in order to book
the restaurant at least 3 days in advance to be polite. Take members there by train and
publish transport costs and the average cost of a meal in newsletters and on the Facebook
event etc, perhaps providing a link to the menu online.
Improvements
o We did not publicise this event that well, leading to some members not knowing
about the meal. This led to a low turnout which could have been better with improved
organisation. For those who did attend it was a great event and allowed new members
to attend. It is essential that the event at the start of second semester is publicised
well as it can attract new members.

Leamington Gurdwara Trip – 18th January 2012.
For a trip to Leamington Gurdwara, ensure you contact the bookings office early as tours are
in high demand! We booked our tour at least 4 months in advance via email
(tours@gurdwara-leamingtonandwarwick.co.uk). Ensure you are polite and start emails with
‘Waheguru Ji Ka Khalsa. Waheguru Ji Ki Fateh’. As a side note, it may be worth explaining to
members the significance and meaning of Fateh as many do not know it. Once a date and
time has been confirmed for the tour, find out the best way to get there. This year we had
funding available from the Guild that was allocated for the coach, meaning we could charge
members less. We also investigated train prices and decided coach would be best, providing
the chosen company with dates, times and expected numbers. It is advisable to get quotes
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from many companies a few weeks before the event and then book the coach with a week to
go, asking companies if they will fix the price of the quote when you originally call. Then send
out newsletters and create the Facebook event a month before etc, really encouraging
members so that the turnout is good. This event is good as a lot of people learn something
about Sikhi that they did not know before. Explain in the newsletters and on the events that
members need to pay a deposit to any committee member either at events which are run
before visiting the Gurdwara, or at selected times and places where committee members will
set up a station. If you publicise any similar sort of event in the same way, the turnout will be
good. Explain why the trip is important to young Sikhs and what we hope to achieve from it.
Upon booking the coach and finalising details a week before, confirm the tour with the
Gurdwara and whether seva and Langar will be available. On the day, meet members at a
place which is easy to find (such as outside the chaplaincy), check all those who are there
have paid their deposit (collect more money if need be) and then take members on the coach.
Have a few jokes with members on the coach but try and educate them on a few things about
the trip too. Become friendly with the driver and thank them when you reach the destination.
Ensure you know when and where to meet the tour guide and introduce them to the group.
After the event, ensure everyone is on the coach and then speak to them on the way back,
thanking the driver and wishing attendees well. Once people get off the coach at the
university, ensure they are ok to get home safely. At the actual Gurdwara, the tour will cover
a history of the area and a brief history of Sikhi which is informing. The Gurdwara were also
open to suggestions about how they could interact more with the younger community and
provide more opportunities to them.
Improvements
o The Gurdwara had not prepared Guru ka Langar for attendees. It is advisable to find
out before the event whether Langar will be available so members can plan
appropriately.

Seva at Bebe Nanaki Gurdwara – 25th January 2012.
This event was organised late but was one of the year’s most successful. Members were
asked to come to the Gurdwara and improve it aesthetically. It required a good clean and
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paint in order to help pass the strict health and safety regulations. Many members turned up
to this event and everyone had a job ranging from painting the ceilings and walls to scrubbing
the kitchen sinks, fridges and vacuuming. This event presents more risks to members than
others, so ensure it is covered by updating the Annual Risk Assessment. Contact the Gurdwara
and ask if it is possible for students to attend and ask what seva we can do. It is advisable for
at least one committee member to attend at least 2 weeks before the event so that they can
get a full list of what needs to be done and take some pictures to be published and presented
to members. Create a Facebook event and send out newsletters a week before and
encourage all members to attend, explaining that there will be seva opportunities for
everyone. Find out taxi prices and publish them, giving members times and places to meet.
Once there, ensure at least one committee member is in charge of one area/task and make
sure attendees know which committee member is their lead. Make sure members are safe
and if anyone looks tired, tell them to have a break. After the event, get members back to the
university by taxis.
Improvements
o This event worked as it boosted the relationship between young and old Sikhs and
allowed members to participate in seva. It may be worth explaining why seva is
important in Sikhi, using anecdotes such as those about Bhai Kanayah and using
modern day examples such as homeless food runs and the work of Khalsa Aid. It may
be worth having an itinerary of what committee members could cover about seva in
the taxi on the journey to the Gurdwara in this laid back but informative environment.

Guru Gobind Singh Ji – the Scientist – 1st February.
This talk was hosted by the same speaker who delivered the ‘Back to Basics’ talk. It was
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informative and gave members the chance to learn about how Sikhi is relevant in modern day
science. The talk emphasised that the conflict between Sikhi and science is minimal, with the
speaker providing examples – such as how the scientific and Sikhi predictions of how many
species/life forms on the earth are similar. The speaker then focussed on Guru Gobind Singh Ji
using examples of kesh and nail growth conflict. It is recommended to host this talk again.
Details can be provided upon request.
Improvements
o Quite a few members turned up late to this talk, so it may be worth waiting a while if
the turnout is low, and to maybe start with samose as opposed to finishing with them.
o To host a talk such as this, it is advisable to invite other societies and guests from
within UoB (particularly chaplains) and other Sikh Societies from different universities.

Go – Karting – 8th February.
This event must be organised at least a month before in order to book the slot we wish and to
ensure there is enough time to get quotes. Once you have the cheapest quote and have
decided whether you want an indoor/outdoor track, ensure the updated Annual Risk
Assessment is submitted as it has a higher level of risk that will not be covered originally.
Book the slot but start publicising the event early so that you book for the correct number. In
order to prevent members from not turning up, ensure a deposit/full payment is made before
the date of the event. The money should be given to committee members at events running
up to the Go – Karting or at specific times and places where stations will be set up. Collect the
money, members’ names and phone numbers. Find out the best way there (taxis/trains) and
include those prices in the final one. On the day, ensure the remaining balance is paid and if
anyone does not turn up, call them and find out where they are. Get to the venue, ensure
members are safe and bring them back to the university. Talk about the religious based
events that are running in the next few weeks, encouraging members to attend.
Improvements
o It takes a while to find a date and time that fits the timetable perfectly, so start getting
quotes and publicise early so that as many people as possible can attend.

Valentine’s Day Special – Caste and Marriage – 15th February.
Using the BOSS speaker list, we texted/phoned a few speakers who may be suitable to host
this talk 3 weeks before the event. Ensure a Speaker Request form is filled in. The speaker
who attended connected well with members and educated in a fun way. A few jokes were
used and he created a very good PowerPoint presentation which covered the general
religious history of India and how it led to the creation of the caste system, eventually finding
its way into the Punjabi lifestyle. After the presentation, there was a discussion regarding
marriage and caste and it was very interesting to hear from many members. The speaker
made this informal and sat in the circle and asked people directly what they thought. Other
Sikh Societies were invited and many attended. It is recommended to use this speaker again
and details can be given upon request.
Improvements
o The speaker did not know about the charges at the car park. Luckily he had some
change and could pay for a ticket. In future, it would be advised to give them the
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prices beforehand.

Anglo Sikh Heritage Talk – 22nd February.
Following an interest from a committee member, Mr Harbinder Singh Rana was invited in to
present a talk which covered not only what tasks the Anglo Sikh Heritage Trail undertake, but
how Sikhs have been important in British history. Mr Rana also covered the Battle of
Saragarhi. This event was enjoyed by all who attended, therefore it is recommended to invite
Mr Rana back again. Details can be given upon request.
Improvements
o Not many people attended this event. After hosting it this year, we know that
members will definitely learn a lot from it, so in the future it is advisable to publicise
this event more and encourage members to attend.

Snakes in Suits – 29th February 2012.
Mr Mohan Singh hosted this talk on behalf of
the Sikh Awareness Society. The talk focussed
on the issue of forced conversions and
members warmed to Mr Singh as he was
relaxed and welcoming. Some had
reservations thinking he would be dictatorial,
but he was the opposite, educating members
about the issues they face on a day to day
basis and threats from certain individuals in
society. He also focussed on Sikh men and
how their attitudes can shape the behaviour
of Sikh girls. Every single member gained
something from the event and it is highly
recommended to host this talk again. Sikh
Societies from many universities were invited
and nearly all attended. To organise this
event, contact Mr Singh early (details
available upon request), fill in a speaker form
(at least 2 weeks before the event), meet Mr
Singh when he arrives at the university
(ensuring a committee member is free and
can answer calls in case he gets lost), set up
the chaplaincy equipment (chairs and
projector) and introduce Mr Singh, giving an
overview of what he will cover.
Improvements
o Remove any preconceived thoughts members may have and try and get them to
attend. They will gain something from the talk so advertise appropriately. This year we
released the event picture on Facebook and encouraged members to change their
display picture to one we released. The uptake was large, so we would recommend
doing it again in the future for other large scale events – possibly Langar on Campus.
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o Invite as many other universities as possible and then organise a social in order to
strengthen links between members from different universities.

Sikh Society Seva: Khalsa Aid and Anthony Nolan Trust – 7th March
2012.
Mr Ravinder Singh on behalf of Khalsa Aid
presented a talk about the work they
undertake, such as their emergency
humanitarian relief and projects in
Punjab. Mr Singh provided information
about how people can volunteer for
Khalsa Aid and help a village in Punjab.
Many members warmed to this and
enjoyed the talk. The talk was interactive
and Mr Singh used videos and personal
pictures. This followed a talk led by
volunteers for the Anthony Nolan Trust.
We invited them in to bring to light the
issue about how Asians make up only a
small number of people on the bone
marrow register, and we wanted
members to understand the procedure of
how they could save the life of someone
suffering with leukaemia. It helped clear
any issues members had and the speakers
also explained how members could help
sign people up to the register at the
session hosted on the 25th March at the
Nishkam Centre. We got a list of all the
people who were interested and took
them to the Nishkam Centre on the day
to help out. A few members attended and
really enjoyed it. It is good to involve
members with events occurring in the
community so try and find out about any.
Improvements
o If organised around 6 months in advance, Birmingham Marrow would be able to come
in and take spit samples off members, meaning they could sign up to the register on
the day and not have to order a kit online. This could also be an interfaith event or an
event in which many Sikh Societies are invited.

Sikh Society Elections – 14th March 2012.
The elections were as democratic as possible this year to meet the Guild’s regulations. Before
the event, a document detailing each role’s tasks was released. Those interested were asked
to submit a piece explaining why they think they would be good at the role they have applied
for. This was posted on the Facebook group specifically made for the elections to prevent
people from publicising themselves, which could lead to a ‘popularity contest’. The pieces
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were also sent via newsletters for people to read. On the day, those applying were given the
chance to explain for a maximum of 2 minutes what events they would like to host etc,
followed by questions from the floor. After this, the voting took place on a slip showing what
categories there were and what people were running for. Results were released at the event
and the new committee members were introduced. There were a few games on the day,
including a spring roll eating contest for paajis and phenjis. Ensure all relevant Guild
documentation is completed (more may need to be completed for 2012/2013) such as the
AGM minutes. Copies of the 2011/2012 minutes are available upon request.

Sports
2011/2012 was great for sports. In the first semester, both netball and football were
extremely popular. However, as the year progressed, less people attended. This was due to
people’s work taking over. We therefore recommend running the sports early in first
semester in order to get the best turnouts. Sporting venues at the university are quite
expensive, so charging members £1 per event helps to keep the society’s costs low. We still
end up putting in more than we gain, but charging a small amount is better than a large
amount as it keeps more members attracted. For starter sessions, it may be better for it to be
free. We held a competition with the Hindu Society which featured netball for girls and
football for boys. Sikh Society was victorious in both sports, but it is important to note that
this event was to improve relations between the two societies – not to produce any
competition. In the future, please reiterate this to members and those participating. We also
hosted Kundalini Yoga this year which was a success and is recommended to continue next
year. Details for the yogi can be given upon request. In order to book a sports venue directly,
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visit the Customer Services department of the Munrow Sports Centre and ask to see Smriti to
book venues for societies. You can pay by either cash or card. Remember to give the receipts
to the treasurer and be reimbursed if you pay for the venue yourself. You can also book over
the phone by card, but remember to collect the receipt. Booking can also be completed
online by a committee member. You cannot book online for Sikh Society, but you can book a
venue personally which can be used by the society. If you wish to book online, you will need
an ID which can be given to you upon request from Munrow’s reception.
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Weekly Events for 2010/2011 (taken from Version 2.0
of this Manual).
Back to Basics

This was an event where a talk was given on the basic concepts of Sikhi, and then there was a
change to ask the speaker any questions about anything that they wished to know about.
After this there was the opportunity for the members to sit and talk with one another, talk to
the committee about any issues or ideas that they may have, etc.
This was to be a chilled out session, where members felt comfortable and were able to realise
that they can talk to the committee, and get to know more like minded individuals. This event
helped to remove any preconceived ideas that Sikh society is strict, or militant like.

Soho Road Gurdwara trip
 Contact Soho road Gurdwara and speak to them in regards to attending- what they
can offer? Ideally tour- opportunity for sewa- Langar.
 Confirm a date and time with them.
 Fill out risk assessment form once have all the details- this needs to be done 2 weeks
before.
 Send out a message on Facebook and uni of bham email- encourage people to comefriendly, polite, light humour.
 Day before ring Gurdwara- confirm the event- what the plan is and that someone will
meet you on arrival.
 Send out another message reminding people- friendly and encouraging people to
come- talk to those in your class and friends, encourage as many people as possible to
attend.
 On arrival make sure everyone has their heads covered and is respectful- then the
tour- sewa- Langar.
 Don’t be disheartened at the turnout- make friends with those that have turned upget to know them- friendly- polite.
 Respect the Gurdwara at all times and make sure everyone gets home safely

1984
Every year around October/November time there is a Candlelight Vigil in Chamberlain square
in Birmingham town centre, in order to remember
those that lost their lives in 1984. It is a good idea
to have a talk explaining 1984, and then to take
the members to the Vigil.
o Find out when the Vigil is going to be held.
o Get a speaker to come in to talk about
1984, using contacts from BOSS- fill out
speaker form 4 weeks before.
o On the day, make sure the speaker is
looked after- knows where he/she is going,
etc.
o After the event, go via train to the Vigil.
o Encourage those individuals that cannot make the talk to still try and go to the Vigil,
when they are free.
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Chamberlain Square- Candle Light Vigil, Remembering the Victims of the Delhi Massacre in 1984

Bandi Chor Divas
In November there are usually talks of Bandi Chor Divas among the members, so it is realistic
to hold an event explaining this key event in history and its significance.
Hold an event covering the story of the 6th Guru Ji and ‘Bandi Chor Divas’ and why it is
celebrated across the world.

Simran Sessions
These sessions tended to be held whenever we felt that it was a time of year that people will
be stressed with work, etc. We always tended to have a good turnout to these sessions, so it
is important to have such sessions as it allows people (especially those living away from
home) to gain peace of mind and remember Waheguru.
In order to make this work, you need to ensure that there are at least one or two individuals
who can use a vaaja and lead the Simran.

Ice skating/Laser Quest
These are usually fun social events that people enjoy attending, in order to ensure this event
works you need to do the following:
 Phone up Solihull ice skating rink/star city explaining how many numbers of people set
to attend, what offers they can do and times.
 Fill out a risk assessment for the event, at least 2 weeks before.
 Create Facebook events page and send out messages via Facebook and Uni email.
 Day before send out a reminder email.
 On day, see how many people have RSVP’d and book taxi’s.
 Once arrive at the venue, ensure everyone pays and gets on to the ice safely.
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 Take pictures of people, for advertising purposes.
 After the event, ensure that all people go back to halls/homes safely.

Sikh Youth Project
We had two speakers come down for a question and answer session, who were part of the
Sikh Youth Project from Coventry. It is good to have such events, as it allows the members to
talk about issues within Sikhi that they wish to learn more about or simply just wish to have
an interactive debate about.
Ensure that a speaker form is filled out, for any external speakers coming to campus.

The Untold Story of Punjab
By randomly surfing the web one of the committee members came across a video called
‘Glut-the untold story of Punjab’ which discusses the drugs issues within the state. They also
came across an organisation called ‘Naujawani’ which is a London based organisation, but
gives helps and support to Sikh Societies across the Country. The committee member decided
to message them about the video, as there were some negative comments surfacing about it
on some websites. We were lucky enough that the gentleman messaged back and was willing
to come down to Birmingham in order to do a talk about the current issue in Punjab, critically
analysing the video followed by a lively discussion. By working with Mr Mander from
Naujawani we were able to organise a suitable date for him to come to Birmingham and hold
the event.
For such events make sure you do the following:
 Fill out a speaker request form
 Book out a room
 Create event on Facebook and send out emails
 Put up posters- advertise as much as possible
The event was a huge success, it gave many people knowledge on issues that they were not
aware of and left people still engaged in lively debates about the event long after it had
ended. It was a truly eye opening talk, and we would encourage the following years
committee to keep contacts with ‘Naujawani’ as they are a tremendous help and support.
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Mount Snowdon trek for Khalsa Aid
After attending a Khalsa Aid talk by the chairman Ravinder Singh at Aston University, we
learnt about an event that they were organising. This was a trek up Mount Snowdon to raise
money for the organisation. Some of the members that had attended the talk were very
interested in taking part in the trek, and after sending out a message on Facebook and via the
Guild email we learnt that there were many members that were interested in taking part.
We began organising a minibus and created an event on Facebook for the trip, we were then
contacted by an organiser of the event from Khalsa Aid who informed us that there were
community members in the Birmingham area that also wished to take part in the trek and
whether it would be more feasible to organise the transport collectively. We then worked
with this gentleman and organised transport from Maya Coach Company in Wolverhampton,
the man from Khalsa Aid sorted out the health and safety forms and relayed information to
those that were boarding the coach from Soho Road Gurdwara. And the committee organised
the coach and those people that were boarding the coach from the University.
In order to make this event work well it is important to do the following:
 Get a rough idea as to how many people from University would be interested- also
contact other West Midland University Sikh Societies.
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 Arrange a coach depending on the information you have gained
 Contact Khalsa Aid and ask whether they would like us to organise the coach for
others wishing to come from Birmingham
 Create an event on Facebook and send out messages via the Guild email address.
 Once all details in regards to people attending are finalised, relay this information to
everyone to see if anyone wishes to not attend
 Always keep a reserve list, in case people wish to back out
 Create a Bham Sikh Soc group on the website ‘just giving’ so that people can create
their own accounts and then join the group.
 Encourage people to raise as much as possible.
 Inform those attending as to what will be needed for the day e.g. clothing, food, etc.
 Day before send out reminder message confirming times.
The event went amazingly, the 10-12 students that attended from the University alone raised
around £2,500. It was a wonderful experience for all those that took part, and the whole day
cost people just £10. Highly recommend that this event is again organised next year, and even
more people are encouraged to attend.
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Sports
Throughout the academic year of 2010-2011, no sport was organized within the committee.
This was due to a lack of support from some the sport representatives within the committee.
However, having spoken to the next year’s committee they are already a lot more prepared
and have some great ideas not only for small sporting activities but also ones that incorporate
other societies at the University. Some of these ideas include a Sikh society sports day and a
Sikh Society vs. Hindu Society tournament.

Sikh Society Manual: Version 3.0 (2012) R.S.A. Copyright ©

45

Possible events for next year
The committee have tried to organise a wide range of events throughout this academic year,
but nevertheless there were some events that had been planned but were unable to go
ahead. Below is a list of some of the events that the committee could look at for the next
academic year:
 More seva events, maybe with the Anthony Nolan Trust and Khalsa Aid.
 Working with BOSS to organise a large Kirtan Darbar and a training camp for
committee members.
 See a show at the Drum Theatre.
 More Simran sessions – especially on Gurpurbs.
 Another big social e.g. Go Kids Go/Go Ape.
 Making the Langar on Campus bigger and better.
 Maybe get money from the Guild/chaplaincy to help cover the costs for people
wishing to attend Sikhi Camps.
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Hoodys
It has become a tradition to sell hoodys annually for Sikh Society. These were priced at £20 for
members and £25 for non-members. Hoodys sold relatively well this year, but the committee
of 2012/2013 have been advised to create a new design in order to keep orders high for the
upcoming academic year.
It is important that these sell well as they help to generate revenue for the society, which can
be used for events. It also helps people to recognise members from the society which is
positive.
There was a change in hoody suppliers from 2010/2011 to 2011/2012. Both suppliers have
been good, so it is advisable for the committee to contact both suppliers early and go with the
one that provides the most competitive quote.
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Contacts

BOSS (British Organisation of Sikh Students)
This organisation gives us our primary support, which ranges from the help they give towards
Langar on Campus, providing us with packs for “Freshers’ Fair” and recommending a huge
variety of speakers. They are one of the reasons that the society works so well. The primary
people that we are in contact with are:
Jagveer Singh – 07875333151
Sukhjit Kaur – 07931640817

Naujawani Sardar
This London based organisation offers help and support to Sikh Societies all over the Country.
Our contact is:
Harwinder Singh Mander
info@Naujawani.com
07870 138616

Sikh Channel/Sangat TV
Both these organisations are useful and can be contacted if we wish to have any event
advertised on a wider scale e.g. the Langar on Campus. They also visit the university and
record footage which can be shown on their respective channels.

Guru Nanak Nishkam Sewak Jatha, Soho Road
The Gurdwara support us immensely, providing the Langar for our ‘Langar on Campus’ event
and organising tours for us at the start of the year. The chairman is Bhai Sahib Bhai Mohinder
Singh and you can use the following number: 0121 558 9048 to contact the Gurdwara.

The contacts listed above are the main ones that need to be used throughout the year, but
any queries (e.g. about speakers) can be answered by the previous committee or by BOSS.
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